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School staff must ensure that school site annually identifies all students experiencing homelessness.  This 
document includes steps for generating a Homeless Student Roster.  Students with Active and/or Inactive 
homeless records will display on the report.   

To create a homeless record go to Student Profile > Census > Homeless (refer to job aid “Homeless 
Screen”). 

WHO CAN PERFORM THIS TASK 

Users with Counselor, Office Manager, Principal, Pupil Services–School Based, and Scheduling 
Administrator role can perform this task.  The Office Manager role at an elementary school was used for 
this job aid. 

LOG IN 

1. Log in to MiSiS at http://misis.lausd.net/start, using your single sign-on (SSO).   
2. Select the correct user role from the landing page 

MENU PATH  

Reports > Programs > Homeless Student Roster 

 
Step 1 The default report parameter screen is displayed below.  A brief description of each field 

follows. 

 

 

 

 

 

• Local District – Select the Local District for the school 
• School (s) – Select the school, magnet, etc. (only schools in the selected LD will 

display) 
• Grade Level – Select the grade levels (grade levels for selected school will 

automatically display) 

PROCEDURE 

PURPOSE 

http://misis.lausd.net/
https://lausd.sharepoint.com/:w:/r/sites/itd_misis/Training%20Documents/MiSiS%20Job%20Aids/Census%20(Demographics)/Homeless%20Screen%20Job%20Aid.doc?d=w485308dbe8c141e786abe0faf8528cc0&csf=1&e=k6umuT
https://lausd.sharepoint.com/:w:/r/sites/itd_misis/Training%20Documents/MiSiS%20Job%20Aids/Census%20(Demographics)/Homeless%20Screen%20Job%20Aid.doc?d=w485308dbe8c141e786abe0faf8528cc0&csf=1&e=k6umuT
http://misis.lausd.net/start
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• Homeless Status – Select the status (defaults to both active and inactive homeless 
records) 

• Begin Enrollment Date – Defaults to 1st day of school year 
• End Enrollment Date – Defaults to current date 
• Unaccompanied Youth – Defaults to both yes and no 

Step 2 Complete the parameters as needed.  A completed sample is shown below. 

Step 3 Click the View Report button. 

 

 

 

 

 

 The report displays.  

 

 

 

 

 

 

 

 

Step 4 Click on the Export menu icon to display a list of file formats available. 

 

http://misis.lausd.net/
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Step 5 Select the file type.  In this example, PDF was selected. 

 

  

 A dialog box will display. 

 

 

Step 6 Click in the Open with radio button to select it.  

 

Step 7 Click the OK button to display the report in a PDF 
window 

 

 

http://misis.lausd.net/
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Step 8 Click print icon or File menu to display the printer settings; confirm and/or select the 
correct settings to print the report. 
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